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Cooking Matters Coordinator 

Working with Host Sites
	Host Site Agreements

	(Be sure everything on this checklist is completed prior to scheduling the first session of the course.)

· Host Site Application completed and returned to [INSERT COORDINATOR].

· Host Site Agreement read, signed, and returned to [INSERT COORDINATOR].

· FAQs
· Course dates and times confirmed with Cooking Matters contact person:

Contact: ____________________________    Phone: _________________________

E-mail: ______________________________________________________________


Course Dates and Times: _______________________________________________
· On-site agency staff member that will be present during each class in the series is confirmed.  

· Room and kitchen set up, clean, and accessible at least 30 minutes prior to the start of class.  


	Host Site Participants

	(Be sure everything on this checklist is completed prior to each session of the course.)
· 10-15 participants recruited, signed up, and committed to attending and participating in each session of the course.
· For Cooking Matters for Kids and Cooking Matters for Teens (and Cooking Matters for Young Parents as needed):  Participant waivers and enrollment forms sent home to be completed and signed by a parent/guardian; completed forms collected no later than the first day of class.
· Reminder given to enrolled participants (or guardians) the day before class.  
· Child care during adult and teen parent classes organized (if applicable).  

· Transportation organized for the Cooking Matters for Adults and Cooking Matters for Young Parents grocery store tours (5th class only).  
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